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Collapsible Menu

To give more space to the calendar we have made the menu on the left collapsible.

To open it fully you need to move your mouse over it. Once finished it will automatically collapse.

Schedule

Start Date End Date

2023-10-05 [ 2023-10-12 |

Display Type Filter Type
Daily v Total v

Bookings

5 day and 1 day Calendar

Calendar view can now be changed from 1 day to 5 day. This is done by clicking on either the day or
week view.

@™ @ Q|| © Thursday 12th October | ca |

=)
o (Q Claire Test
(W)
10 AM | | |




The blue line denoting the current time has a solid blue line for the current date time and dashed for
the other days.

o Claire Test

Calendar Filter and Day\week quick jump

To set your default calendar you can go to settings/user prefs/calendar prefs

We have now introduced a calendar filter on the homepage that allows you to quickly set your own
filter by ticking or unticking who you wish to see.

At any point if you want to go back to your default calendar setting then you can click on reset to
default.
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We have also introduced the quick jump widget to the homepage allowing you to jump to a date in

the future or the past very quickly.

To navigate between showing ToDos & whiteboard or the calendar widgets you need to select either

ToDo or filter.
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Expanding or reducing calendar is still done by clicking on the following icon:
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Events

You can now create once off and recurring events for the practice.

To create an event click on the calendar and the book appointment screen will open. From here
select the Event tab.

Add new

Appointment

Patient Name or DOB

Patient Name or DOB (dd/mm/yyyy)

Lacation

To save time our available free slots aggregates the available chunks of time.
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Staff Member Name
Kevin Murphy (keith@doctonow.com)

Date
2023-10-10 = Available free slots:

9AM-12PM  12115PM-6FPM

N N

Start Time: 09 ! 00 AM

You can create recurring events, add title and a description of the event.

x
Add new
Appointment Event
Staff Member Name
Kevin Murphy (keith@doctonow.com) X
Date
2023-10-10 @ Available free slots:
QAM-12PM 12:15PM-6PM
A A
Start Time: 09 H 0o
v v
~ ~
End Time: 12 H 00
v v
Title
D f L2
Details
)
Recurring (D

CANCEL SAVE



Edit recurring Appointments\Events

We have updated the recurring logic to now allow practices to edit and update recurring
appointments\events.

To edit an appointment or an event click on the calendar item you wish to edit

Recurring Task

Recurring Appointment Recurring appointments:

GP Consultation with keith lyne Cancel Al +

started on 04 Oct 2023 Wed at 10:45 AM

rexiesting every Week on 04 Oct 2023 Wed at 10:45 AM cancel
Monday  Tuesday Thursday

z 11 Oct 2023 Wed at 10:45 AM Cancel

Friday  Saturday  Sunday

SFxding afeer 4 ODOLFAnoRs 18 Oct 2023 Wed at 10:45 AM cancel

Notice: distinction between connected and disconnected
appointments. initially all the recurring appointments are 25 Oct 2023 Wed at 10:45 AM Cancel
connected to the recurring session. If one appointment
is edited and it's core data is being changed

appointment will get disconnected from the recurring Edit all recurring appointments

session.

CANCEL




New Appointment Slot Type — Acute

We have added another slot type called Acute.

O Thursday A
[i1]
Select location Select service
Killarney v By services working hours v

Public visibilty
CIGMS [ Private [l Acute '

Working Hours

A N N N
09 : 00 - 06 |: 00 PM
v v v v

We now have 5 different slot types

1) Internal Only — GMS & Private (often described as On The Day)

2) Internal Only — GMS & Private (Acute)

3) Internal + online — GMS Only (online) — we don’t enforce for internal bookings only for online
bookings (patients)

4) Internal + online — Private Only (online) — we don’t enforce for internal bookings only for
online bookings (patients)



5) Internal + online — GMS + Private (online) — we don’t enforce for internal bookings only for
online bookings (patients)

These slots have been labelled and can also be identified by hovering over a slot .

Work Time Exceptions — Override

When you add a work time exception you can now set it to override all other configurations for that
period. For instance, if you want to run adhoc flu or Covid Booster clinics you can create a worktime
exception and click override. This overrides the practitioner’s available services for that day and
replaces them with what is defined in the exception.

Select location Select service

Killarney v By services working hours v
Public Visibilty
L cMs U] Private

Working Hours

Start Date And Time End Date And Time
2023-10-12 ‘ | ‘ 2023-10-12 l O ‘
A A A A
01 S 00 @ 06 : 00
v v v v

Override default working hours
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