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Collapsible Menu 
 

To give more space to the calendar we have made the menu on the leŌ collapsible. 

To open it fully you need to move your mouse over it. Once finished it will automaƟcally collapse. 

 

 

 

5 day and 1 day Calendar 
 

Calendar view can now be changed from 1 day to 5 day. This is done by clicking on either the day or 
week view. 

 

 

 



The blue line denoƟng the current Ɵme has a solid blue line for the current date Ɵme and dashed for 
the other days. 

 

 

 

Calendar Filter and Day\week quick jump 
 

To set your default calendar you can go to seƫngs/user prefs/calendar prefs 

 

We have now introduced a calendar filter on the homepage that allows you to quickly set your own 
filter by Ɵcking or unƟcking who you wish to see. 

 

At any point if you want to go back to your default calendar seƫng then you can click on reset to 
default. 

 



 

 

We have also introduced the quick jump widget to the homepage allowing you to jump to a date in 
the future or the past very quickly. 

To navigate between showing ToDos & whiteboard or the calendar widgets you need to select either 
ToDo or filter. 

 



 

 

Expanding or reducing calendar is sƟll done by clicking on the following icon: 

 

 

 

 

Events 
 

You can now create once off and recurring events for the pracƟce. 

To create an event click on the calendar and the book appointment screen will open. From here 
select the Event tab. 

 

 

To save Ɵme our available free slots aggregates the available chunks of Ɵme.  



 

 

You can create recurring events, add Ɵtle and a descripƟon of the event.  

 

 

 

  



Edit recurring Appointments\Events 
 

We have updated the recurring logic to now allow pracƟces to edit and update recurring 
appointments\events. 

 

To edit an appointment or an event click on the calendar item you wish to edit 

 

 

 

  



New Appointment Slot Type – Acute 
 

We have added another slot type called Acute. 

 

We now have 5 different slot types 

1) Internal Only – GMS & Private (oŌen described as On The Day) 

 

2) Internal Only – GMS & Private (Acute) 

 

3) Internal + online – GMS Only (online) – we don’t enforce for internal bookings only for online 
bookings (paƟents) 

 

4) Internal + online – Private Only (online) – we don’t enforce for internal bookings only for 
online bookings (paƟents) 



 

5) Internal + online – GMS + Private (online) – we don’t enforce for internal bookings only for 
online bookings (paƟents) 

 

These slots have been labelled and can also be idenƟfied by hovering over a slot . 

 

Work Time ExcepƟons – Override 
 

When you add a work Ɵme excepƟon you can now set it to override all other configuraƟons for that 
period. For instance, if you want to run adhoc flu or Covid Booster clinics you can create a workƟme 
excepƟon and click override. This overrides the pracƟƟoner’s available services for that day and 
replaces them with what is defined in the excepƟon. 

 

 

 


